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COURSE DESCRIPTION:
Transition at any stage of K-12 and into the adult world can present intense challenges for all young people. This is especially true for young people who are blind, visually impaired and/or multiply impaired. There are specialized supports and interagency collaboration that are vital to the success of a young person’s transition at each stage of development. This course is focusing on how to smooth the transition process and successfully prepare a young person for the world of work and/or post-secondary education. The course emphasizes independence-focused, student-centered planning at each stage and provides resources around assessment, curriculum, instruction, legal and eligibility questions, and long term planning. Often times, students with impairments may have a difficult time deciding what they want to do and knowing what they will be able to do after high school with regards to living, learning and community. A student moves from a supportive and entitled program in K-12 to a world of adult services based on eligibility, wait lists and hard choices. In order to be successful, transition takes a whole team of collaborative members including families, adult service agencies and community worksites. TVIs cannot plan transition in a vacuum and must reach out to collaborate and help their student envision the future at a much earlier stage than their peers might be doing.  This course hopes to provides a road map with ample resources so TVIs and related service members are prepared for any transition planning from EC through adult services. Welcome to the course! 

If you plan on matriculating into a graduate program at Fitchburg State University, please be aware that twelve semester hours of Fitchburg State University credit taken within a year prior to the student’s admission may be applied to the degree program with the approval of the program chairperson. Anything over 12 credits prior to matriculation will NOT be accepted towards the degree.




TEXTS: 

Fitchburg State University Teacher Preparation Programs. (2012).  Conceptual framework.  Fitchburg, MA: Author. [Online] Available: http://www.fitchburgstate.edu/offices/academic-offices/education-unit/conceptual-framework/

Massachusetts Department of Elementary and Secondary Education. (1999-2011). Curriculum frameworks. Malden, MA: Author. [Online] Available: http://www.doe.mass.edu/frameworks/current.html 

Perkins, Total Life Learning: Preparing for Transition, MA: Author. Reference number: 10-0062-0-0
http://www.perkinsproducts.org/store/en/perkins-publications/1346-total-life-learning-preparing-for-transition-a-curriculum-for-all-students-with-sensory-impairments.html


TSBVI, EVALS, EXIT Level’s 1 & 2 (PDFs of these are provided for you on the course)
http://www.tsbvi.edu/curriculum-a-publications/3/1030-evals-evaluating-visually-impaired-students


Noonan, Pattie (2014). Transition Teaming: 26 Strategies for Interagency Collaboration, Council of Exceptional Children. ISBN: 978-0-86586-488-7 http://cec.directfrompublisher.com/catalog/book/transition-teaming 

Wormsely, Diane, Eds. (2013). Special Issue on Transition and Employment. Journal of Visual Impairment & Blindness, 107(6), 408-528.














Fitchburg State University Teacher Education Conceptual Framework

[image: ]

LEARNING OUTCOMES / OBJECTIVES:

This course will address the dispositions of the Conceptual Framework in the following way(s):

Knowledge:  As a result of the learning experiences in the course, you will become more cognizant of: 
• Components of each stage of transition, EC through post-secondary
• Issues related to transition from EC through post-secondary adult services 
• Resources available regarding transition planning and how they will be used 

Skill: As a result of the learning experiences in the course, you will become better able to:
• Analyze transition including legal aspects and be able to facilitate educational transition teams for students EC through post-secondary 
• Use the evaluation cycle of transition planning and components and be able to implement transition assessments, curriculum and instruction

Caring: As a result of the learning experiences in the course, you will become more competent in your ability to: 
• Self-evaluate their own transition planning readiness. 

Ethical: As a result of the learning experiences in the course, you will become more competent in your ability to: 
· Promote effective collaboration for teams working with transition students EC through post-secondary. 
· Analyze effective communication strategies and teaming to develop student goals. 
· Write transition plans and documents for students working through transition at ages EC through post-secondary


INSTRUCTIONAL STRATEGIES  [Place an X for each strategy you use while teaching this course.]

   x   	Lecture					  x   	Data Collection and Analysis	
   x  	Discussion/Questioning			     	Pre-Practicum
     	Laboratory					  x  	Role Playing/Simulation	
  x   	Problem Finding/Solving			     	Independent Learning
     	Discovery				 	     	Field Trips
   x 	Interviewing					     	Computer Applications
Collaborative Learning Groups                          x  	Viewing or Listening to               Followed by 
  x   	Reflective Responses					Discussing
   x  	Creating Visual Illustrations of Concepts	     	Other______________

Technology Initiatives:  
Users of the Fitchburg State University computer systems are subject to all applicable federal, state, and international computer laws.  Questions regarding regulations may be directed to the office of Information Technology Systems.

Candidates will utilize technology as:  
· to access the course
· a communication method (email)
· a research method


COURSE REQUIREMENTS
This is a graduate level course.  As such, the course requirements reflect a level of academic rigor appropriate for graduate work and course participants are expected to meet these expectations.  

The required assignments for this course are as follows:

Session quizzes:  There will be a multiple-choice quiz covering the content for each of the five sessions.  The quizzes are a way to assess the participants’ participation in reading, lecture presentations and web resources and activities. Participants may reference the reading or lecture materials to answer the “open book” quizzes. You will have up to one hour to complete the open book quizzes and only one chance to complete each quiz for Modules 1-5. 

The rubric point scale will be used to assess your work based on a 10-point scale.
Possible points for all of the 5 quizzes: 50




	Quiz Rubric
	10 points
	8 points
	6 points 
	4 point
	1 point
	0 points

	Percent of multiple choice questions answered correctly
	90-100% of questions answered correctly
	80-89% of questions answered correctly
	70-79% of questions answered correctly
	60-69% of questions answered correctly
	Less than 60% of questions answered correctly
	Less than 50% of questions answered correctly




Discussion Forums: There will be two discussion forum assignment(s) in each of the five sessions with the last module requiring one post but worth double points.  Each participant is required to contribute to each forum using information and knowledge gathered from class lecture, assigned reading, website visits, etc.  Participation in the discussion forums is critical for maximizing your learning experiences in this course.  You are required to be part of an online community who interact, through discussion to enhance and support the professional development of the group.  Part of the assessment criteria for the course includes assessing the quality and quantity of your participation in the discussion forum.

Some characteristics that are considered to be part of excellent discussion contributions are outlined below.
Two responses: A minimum of two posts is required per each discussion forum assignment.  You should submit your initial post early in the session (within the first 2-3 days of the start of the module), and your subsequent responses to the posts of other participants at timely intervals within the duration of the session.  Keep in mind that the goal is to have a dynamic discussion that lasts throughout the entire session.
Detailed Posts: Your posts and responses should be thorough and thoughtful.  Just posting an “I agree” or “Good ideas” will not be considered adequate.  Support your statements with examples, experiences or references.  However, please limit your posts to one or two short paragraphs.  Keep in mind that your fellow participants will be reading and responding to you, too.
Stay on topic: Respond directly to the discussion prompt(s).  You may extend the topic, but do not stray from the topic.
Dialogue is good: Discussions occur when there is dialogue.  Build upon and connect your responses to those of other learners to create discussion threads.  Make sure you revisit the discussion forum and respond (if necessary) to what other participants have posted to your initial responses.
Cite Work Experience: When relevant add to the discussion by including prior knowledge, work experiences, references, web sites, resources, etc. (giving credit when appropriate) 
Free of Written Errors: Your contributions to the discussions should be complete and free of grammatical or structural errors. 

The rubric point scale will be used to assess your work based on a 5 point scale

Nine discussion forums (total) are required at 5 points possible for each = 50 possible points, with the last discussion forum worth double points. Rubric =
1 pt. possible for appropriate incorporation of and reference to the discussion question.
2 pts. possible for the appropriate number of responses (two responses per discussion-one to the question and one to another participant’s post)
2 pts. Possible for quality response (well-written, appropriate response to the question/ topic, or query which stimulates further discussion)

	Discussion Forum Rubric
	2 points
	1 point
	0 points

	Incorporation of and reference to the readings in discussion responses 
Max pts: 1
	Max pts: 1
	Responses to include reference to the assigned readings and/or question prompt for the week. Response also cites work experience when relevant.  
	Responses do not include any reference to the discussion question prompt

	Quality, well-written response 
Max pts: 2
	Responses clearly address the discussion topic including student’s own thoughts as well as the responses posted by others. Response is free of grammatical errors. 
	Responses address the discussion topic but do not respond to the responses posted by others,
	Responses do not address the discussion topic.

	Appropriate number of responses
Max pts: 2
	A minimum of 2 responses are posted.
	Only one response is posted
	No responses are posted



Module Projects (1,2,3, 4 and 5): These assignments are the primary learning activities, used to facilitate application of skills taught through reading, lecture and web resource. Completion of module projects will help you prepare for your final project and learn about transition planning and implementation. 

Rubric for 1-4 Module Projects, Activities 1-11: (10 total)
2 points for providing a responses or completion of all Module projects 
3 points for quality of the response
3 points for clearly written or composed projects
2 points for following the instructions for the project 

 
Module Projects, Activities 1-11, with 10 possible points per project= 110 possible Module Project points

	Rubric for Module Projects
	3 points
	2 points
	1 point
	0 points

	Providing a response or completion of all Module projects
	max points = 2
	Project is complete and posted to course
	Missing 1 or more items on project checklist
	No response

	Quality of response
	Response is thorough and provides a complete, well supported response (reference to course preparation resources) for each project. Response demonstrates application and extension of information learned through the session reading and lecture, going beyond simple recall of facts.
	Response is thorough, providing a complete response to the project but may not provide adequate support from course materials, or may not demonstrate an ability to extend and apply information learned
	Response provides only a partial response, or makes no effort to support response with course materials/ extend and apply information learned
	No response is submitted.

	Clearly written or composed projects

	Project is free of grammatical errors and any references are cited using APA
	Project contains 3 or more grammatical errors 
	Project contains several grammatical errors and does not cite any references using APA
	No response

	Following the instructions for the project
	Project uses template or worksheet to complete assignment and follows directions, i.e. on Webquest please rate each site 1-5
	Project does not use templates when advised to do so and/or does not follow directions
	All module projects did not follow directions for completion
	No response




Module 5 Final Project (90 points):
1. Compile all resource items from above to be included in your transition portfolio (resource map, network list, interviews and contact information, baseline data, survey questions for transition team)
2. Complete Person-Centered Planning worksheets 1-3 with details of how parent and student interviews will be completed or action plan towards person-centered planning group for your transition student
3. Outline of student and teacher transition portfolios (table of contents) see example templates 
4. Transition plan for your student (templates provided) complete with drafted 5-8 goals and listed objectives per goal
5. Horizontal and vertical plan (use any of the linked curriculums and list lessons with hyperlinks or identifying name) must be linked to the goals and can be organized for the year (horizontal) and a one page vertical snapshot for planning needed before graduation from K-12. 

Rubric for Module 5 final project 
90 points total in the areas of: 

· Providing a responses and completion of all portfolio items
· Quality of response
· Clearly written or composed projects
· Following the instructions for the portfolio items
· Student focused and resource rich
· Collaborative









	Rubric for Final Project
	15 points
	10 points
	5 point
	0 points

	Providing a responses and completion of all portfolio items
	Project is complete and turned into Moodle
	Missing 1 or more items on project checklist
	Missing 2 or more items on project checklist
	No response

	Quality of response
	Portfolio components are thorough and provides a complete, well supported response (reference to course preparation resources) for each project. Response demonstrates application and extension of information learned through the session reading and lecture, going beyond simple recall of facts.
	Response is thorough, providing a complete response to the project but may not provide adequate support from course materials, or may not demonstrate an ability to extend and apply information learned
	Response provides only a partial response, or makes no effort to support response with course materials/ extend and apply information learned
	No response is submitted.

	Clearly written or composed projects

	Portfolio components are free of grammatical errors and any references are cited using APA
	Project contains 3 or more grammatical errors 
	Project contains several grammatical errors and does not cite any references using APA
	No response

	Following the instructions for the portfolio items
	Portfolio components utilize templates or worksheets to complete assignment and follows directions
	Project does not use templates when advised to do so and/or does not follow directions
	All module projects did not follow directions for completion
	No response

	Student focused and resource rich
	Portfolio components demonstrate a strong foundation of student-focused items with abilities, preferences and transition hopes and dreams clearly linked to goals and objectives
	Portfolio components somewhat demonstrate a strong foundation of student-focused items with abilities, preferences and transition hopes and dreams clearly linked to goals and objectives
	Portfolio components rarely demonstrate a strong foundation of student-focused items with abilities, preferences and transition hopes and dreams clearly linked to goals and objectives
	No response

	Collaborative 
	Portfolio components demonstrate clear collaboration with team members with network resources clearly integrated into goals and planning
	Portfolio components somewhat demonstrate clear collaboration with team members with network resources clearly integrated into goals and planning
	Portfolio components rarely demonstrate clear collaboration with team members with network resources clearly integrated into goals and planning
	No response




All assignments must be posted by the posted due date.  Assignments will be accepted late but 1 point will be deducted for each week the assignment is submitted after the due date.

















EVALUATION OR GRADING POLICY:

Methods of Evaluation
The scoring Rubrics will be used to evaluate student performance as follows:
Module Quizzes				50 possible points
Discussion Forums				50 possible points
Modules 1-4 Projects                		110 possible points
Final Module 5 Transition Portfolio           	 90 possible points


GRADES

		4.0			285-300		A
		3.7			270-284		A-
		3.5			260-269		A-/B+
		3.3			250-259		B+
		3.0			245-249		B
		2.7			240-244 		B-
		2.5			230-239		B-/ C+
		2.3			220-229		C+
		2.0			210-219		C
		0.0			209 -below		F
		W			Withdrawn
		IN			Incomplete
		IP			In Progress

Grades that fall between intervals will be rounded to the higher number


















COURSE CONTENT / TOPICAL OUTLINE

Module #1: Transition- Let’s Make A Plan

Learning Objectives: 
· Students will examine the overall components of transition including legal aspects. 
· Students will review the evaluation cycle of transition planning and components 
· Students will self evaluate their own transition planning readiness. 

Essential Questions: 
· What do my students need for successful transition at each stage? 
· What skills, abilities and supports need to be in place at each stage of transition? 
· What is the beginning of the instructional sequence for planning effective transition? 

Discussion Forum #1: Introduce yourself on the discussion board (3-5 sentences) with a photo. Tell us your position title, where you are from, and personal information about your own family, if you wish. 

Discussion Forum #2: After you have completed the activities for this module, post a description on the Discussion Board of one of the areas above you have taught a student before. How did you teach skills associated with the strand area, how successful was your student and what information do you have, if any, regarding how your student is doing (did they graduate? Did the transition go successfully from junior high to high school?) 

Reading and Videos
· Read Total Life Learning Curriculum, p. 7-46. 
· Choose one of the JVIB “Special Issue on Transition” articles to read of interest to you
· Multi-media resource: Perkins eLearning Webquest and Pinterest page

View Powerpoint/Video Lecture 

Module #1 Projects: 
Activity #1: Write a summary of skills associated with each strand (3-5 sentence summary)
· Work Skills
· Organizational Skills
· Self-Advocacy Skills
· Personal Care/Daily Living Skills
· Employment
· Post-Secondary Education

 Below each summary, include one goal for each level (early childhood to Adult +)  for a real or hypothetical student (it can be one of the goals listed in the Total Life Learning Curriculum). (see template provided)
· Early Childhood
· Elementary school student
· Junior high school student
· High school student
· Adult/ 18+ program student

Activity #2: Conduct a webquest: View the websites provided on the template. Using a 1-5 scale, rate each site visited with 1= not useful and 5=I will definitely visit this site again. 

Complete Module #1 Quiz 


Module # 2: Transition- The Components For Success

Learning Objectives
· Students will examine the overall components of transition 

Essential Questions
· What skills, abilities and supports need to be in place at each stage of transition? 
· What is the beginning of the instructional sequence for planning effective transition? 

Discussion Forum #3: Post a website link for an assessment instrument regarding transition on the discussion board (one that is new to you or one that you are already using that you would like to share)
. 
Reading and Videos
· Review Total Life Learning Assessment Tool and TSBVIs, Experiences in Transitions, Levels 1 and 2. 
· Choose a second article of interest to you of the JVIB “Special Issue on Transition” for review
· Read chapters 1 & 2 in CEC’s 26 Strategies for Interagency Teaming 
· View AimCast & AT Videos (16 total)

View PowerPoint Lecture/Video

Module #2 Projects: 

Activity #3: Write a short summary of the two assessment instruments and how you might use them in your practice. Do an Internet search or choose one additional assessment instrument for transition you might use/have used before. Include a summary and web link to this instrument and post on the discussion board. Make sure to include the rationale for using an assessment instrument in order to create goals and objectives for transition students (you can use web quest links for this assignment). 

Activity #4: Complete Figure #2 (p.9) Self Inventory of transition teams. Set up an appointment to interview someone you work with that would be a member of one of your students’ transition team (parent, social worker, rehabilitation counselor, administrator, special education teacher…)

Activity #5: Complete case study exercise with Juna on AimCast (question and answer worksheet template)

Discussion Forum #4: After you have completed the inventory and selected a person to interview, post 2-3 questions you have drafted to ask. 

Complete Module #2 Quiz   


Module #3: Teaming And Collaboration For Transition

Learning Objectives 		
· Students will discuss effective collaboration for teams working with transition students EC through post-secondary. 
· Students will analyze effective communication strategies and teaming to develop student goals. 
 Essential questions: 
· What are some examples of transition team models? 
· What is the meaning of acronyms and team roles when it comes to transition?
· What are some possible tools and resources for use in EC through Post-Secondary transition planning? 
	
Discussion Forum #5: Post summary of your interview of a transition team member (see Module 2, activity #4)  and a description of two effective strategies for collaboration with this person 

Reading and Videos 
· Review CEC text, chapters 3 & 4 and appendix materials 
· Choose a 3rd article of interest to you of the JVIB “Special Issue on Transition”  

View PowerPoint Lecture/Video

Module 3 Projects: 

Activity #6: View video simulations of IEP meeting scenario and complete analysis worksheet 

Activity #7: Create a resource map and network list for your case study student 

Activity #8: Conduct a baseline data assessment for your case study student using the assessment instrument of your choice (Total Life Learning, EVALS, CDE…) 

Discussion Forum #6: Post a reflection regarding your assessment protocol that you chose to use with your case study student and data gathering procedures

Complete Module #3 Quiz


Module #4: Adult Services

Learning Objectives 	
· Students will evaluate 18+ to Post-Secondary implementation plans and strategies
· Students will describe the components of adult rehabilitation plans and eligibility for adult services
· Students will articulate the legal rights for adults with disabilities related to employment and academic settings. 
 
Essential questions: 
· What are some of the ways to engage in “backwards planning” in order to promote success in adult post-secondary programming? 
· What are the rights, eligibility criteria and advocacy needed for students entering post-secondary programming? 
	
Discussion Forum # 7: Post a reflection on Erin Lawler and Rosemary Alexander’s webinars and respond to two of your colleagues

Reading and Video 
· Review CEC text, chapters 5 and 6
· Select final JVIB article of your choice from Special Issue in Transition (#3) *You may have already read three, feel free to include one more or use another peer reviewed article from an internet search
· View TETN Webinars from TSBVI, Rosemary Alexander and Erin Lawler

View Powerpoint Lecture/Video 

Module #4 Projects: 

Activity #9: Create a survey for your transition team (10+ questions) for your case study student. From your survey, draft an action plan using survey questions and Total Life Learning curriculum skill rubrics, e.g., “Locate and network with two community work experiences for my two transition students… “ Question to ask yourself, Are we prepared to provide a comprehensive path to adult services, career or college, for my case study transition student…? (Action plan template provided, CEC text includes numerous survey questions that you can use)

Activity #10: Interview one agency representative for your case study student and complete CDE Agency Chart

Activity #11: Write a three-four page paper summarizing and explaining the three JVIB articles you read about and answer the following question: How do these articles impact my curriculum and instruction with my student’s transition needs?

Discussion Forum #8: From your JVIB articles paper, post your answer to the essential question to share with your colleagues (1 paragraph summary from your report) 
 

*Begin working on your transition plan for your case study student. See handout on course module explaining transition portfolio components. 


Module #5: Transition: Instructional Strategies and Bringing it all Together

Learning Objectives 	
· Students will demonstrate the ability to generate tools and strategies for curriculum and instruction for transition programs, K through post-secondary adult services
· Students will explain components of transition teaching for the workplace, independent living, K-12 schooling and college 
 
Essential Questions: 

· How do TVIs and educational teams infuse transition skills using the Expanded Core Curriculum?
· How can I take this transition information back to my position and implement needed learning activities with my students? 

Discussion Forum #9: Post your case study student summary being careful to take out any identifying information. Include the 5-8 goals you have drafted for him/her. Respond to two discussion board posts (1 original post and 2 response posts= 3 total worth double points). 

Reading and Video 
· Mary Zatta, Work Portfolios 
https://secure2.convio.net/psb/site/SPageServer?pagename=Webcasts_CreatingVocationalPortfoliosMaryZatta

· David Wiley, Person-centered Planning
http://support.perkins.org/site/PageServer?pagename=Webcasts_Person_Centered_Transition_Planning

· Eva Thompson-Lavigne and Suzanne Becker, Transition Portfolios
http://distance.tsbvi.edu/transition/creating-student portfolios.html

· Transition Planning in Asia, Perkins
www.transitionplanningasia.org

View PowerPoint Lecture/Video 

Module 5 Project: 
· Compile all your portfolio items for the course: network list, resource map, interview information and agency list for your case study student
· Complete new items: Person Centered Planning worksheets (teacher one and submit your plan for other sections to be completed), descriptive 1-2 page case study student summary with present levels, interests and preferences) (3 Part packet provided)
· Outline of student and teacher transition portfolios- what will need to be included? Action plan for needed items and previously drafted action plan from template.
· Assessment of your student using any of the provided tools (Total Life Learning, EVALS…)
· Completed Transition plan for your student with 5-8 goals and objectives (template provided)
· Instructional plan- both horizontal and vertical plan for your student’s transition planning (templates provided)


*Please note, the more organized your portfolio is the easier it will be for me to check items for your grade and provide you feedback to help your student. It will also help you keep organized as you plan for transition for your current and future students. 













Summary of Weekly Topics and Assignments
	  
	Session
	Topic(s)
	Assignments Due
	Possible points
	Due Date

	1
	Module #1: Transition- Let’s Make A Plan 

	· Discussion Forum #1
· Discussion Forum #2
· Activity #1
· Activity #2
· Quiz 1


	· 5 pts

· 5pts.

· 10 pts.
· 10 pts.
· 10 pts.
· 10 pts
	9/29


	2
	Module # 2: Transition- The Components For Success  

	· Discussion Forum #3
· Discussion Forum #4
· Activity #3
· Activity #4
· Activity #5
· Quiz 2

	· 5 pts

· 5pts.

· 10 pts.
· 10 pts.
· 10 pts.
· 10 pts.
· 10 pts
	
10/6

	3
	Module #3: Teaming And Collaboration For Transition 

	· Discussion Forum #5
· Discussion Forum #6
· Activity #6
· Activity #7
· Activity #8
· Quiz 3
	· 5 pts

· 5pts.

· 10 pts.
· 10 pts.
· 10 pts
· 10 pts
· 10 pts
	
10/13

	4
	Module #4: Adult Services

	· Discussion Forum #7
· Discussion Forum #8
· Activity #9
· Activity #10
· Activity #11
· Quiz 4
	· 5 pts

· 5 pts.

· 10 pts.
· 10 pts.
· 10 pts.
· 10 pts
· 10 pts
	
10/20

	5
	Module #5: Transition: Instructional Strategies and Bringing it all Together

	· Discussion Forum #9
· Final Module #5 Transition Portfolio Project
· Quiz 5
	· 10 pts.

· 90 pts.
· 10 pts.
	
10/27




Fitchburg State University encourages all Extended Campus students to take advantage of our online student services.  We have created a “virtual student center” just for you.  Here you will find access to Counseling Services, Career Services, The Student Activity Center, the university bookstore and many other helpful links.  You can access our student center by going to the university homepage at http://www.fitchburgstate.edu and clicking on Offices and Services.  Scroll down and click on Extended Campus Center.  You will find links to Library Services, our Virtual Student Center and other important information.


FITCHBURG STATE UNIVERSITY 
DISTANCE LEARNING & EXTENDED CAMPUS LIBRARY SERVICES

The Gallucci-Cirio Library at Fitchburg State University provides a full range of library services including borrowing privileges; document delivery (books and articles mailed to your home); Interlibrary Loan; reference assistance via: phone, email, IM, Blackboard’s Collaboration and Elluminate tools, Skype and in-person; library instruction; research help and more. Any questions relating to library services should be directed to the Linda LeBlanc, Access Services Librarian, at 978-665-3062 or dllibrary@fitchburgstate.edu. There is also a special section for Distance Learning and Extended Campus Services at http://fitchburgstate.libguides.com/dlservices outlining the wide range of services available to you and how to access them.

Students who are currently registered with the university may access any of the library’s subscription databases, including an increasing number with full-text, by visiting the Gallucci-Cirio Library’s homepage at http://www.fitchburgstate.edu/academics/library and clicking on the Research Databases button in the center of the page. Select the resource you want to access from the alphabetical or subject listing. Once you click on the database title you will be prompted for your Falcon Key logon information; this is the same logon you will use for your Fitchburg State email account and if you have any online Blackboard courses. If you do not know your Falcon Key username and password or if you have any problems logging in, contact the university’s Technology Help Desk at 978-665-4500 or helpdesk@fitchburgstate.edu. The Library can issue you a temporary guest Falcon Key to use while the Technology Department is setting up your account: contact us at 978-665-3062 or dllibrary@fitchburgstate.edu

All registered Fitchburg State University students are eligible for a Fitchburg State University OneCard ID which also serves as his/her library card. If you have not received your OneCard yet, you can still access all of our online services as long as you have activated your library account. Activate your library account online at http://www.fitchburgstate.edu/librarycf/cardrequest.cfm or in person at the Circulation Desk. After activation by the Gallucci-Cirio Library and receipt of your OneCard, students may also use any Massachusetts State College/University Library as well as participating libraries in the Academic and Research Collaborative (ARC) during the current semester.  OneCards are available on campus all year round.  Students wanting a OneCard must either complete the online Extended Campus OneCard request form http://web.fitchburgstate.edu/technology/onecard/photoless/index.cfm or present a course registration confirmation at the OneCard Office in the Anthony Building, main campus.  Please call 978-665-3039 for available times or if you have any questions about your OneCard.  
 
UNIVERSITY AND EDUCATION UNIT POLICIES

Policy on Disability

 Disability Services is the primary support system for students with disabilities taking classes in the day and evening divisions.  The office is located on the third floor of the Hammond Building and can be reached at 978-665-4020 (voice/relay).  If you need course adaptations or accommodations because of a disability, if you have emergency medication information, or if you need special arrangements in case the building must be evacuated, please make an appointment at the beginning of the course to talk with me.  It is important that the issues relating to disabilities be discussed with me as soon as possible.

Attendance and Participation

1. As an emerging professional, you are expected to attend every class session, to be on time, and to communicate with the instructor regarding any absences.  Absences and tardiness may result in a permanent grade change.  Attendance at all pre-practicum sessions is mandatory. 
2. Participation in class discussions and cooperative groups is expected.  All candidates are responsible for meeting required deadlines on projects and assignments; your ability to complete tasks in a timely fashion demonstrates professional maturity and an ability to organize and manage time.  Completion of assigned reading is imperative to your individual development as a professional.
3. All of these behaviors regarding attendance, preparation, and meeting deadlines are critical for successful teaching and thus are factored into the final grade.   

4. If you have questions for the instructor please post them in the Q&A forum found at the top of the home page for the course.  Your instructor will respond to any questions posted within 48 hours.  This is the best place to post all non-private questions that pertain to the course since other members of the class will benefit from the answers as well.  

5. The instructor will make every effort to check email frequently.  However, please avoid any last minute “crises” regarding any of your assignments by reviewing the requirements with sufficient time to obtain clarification prior to the deadline.  

6. Participants are welcome to use the “email the class” feature.  Please keep messages sent to the whole class related to course content and maintain the same professionalism as you would in a face-to-face class.  

7. Participants often have the misperception that taking a course online is easier since they don’t have to physically go to a classroom.  While the convenience of “attending class” on your own schedule does make taking an online course easier, this type of educational environment requires discipline to ensure that you don’t get behind.  This medium does give participants flexibility in attending class – it is more convenient – not easier!

Education Unit Computer Literacy Requirement

All assignments must be typed, doubled-spaced; follow the Department Writing Guide; and use APA format when appropriate.
You are expected to use word processing for all assignments (unless otherwise instructed).  [If your course has other requirements list those also, e.g., ‘You are expected to use e-mail for dialogues with other class members, to examine the use of software in the field, and to use the Internet to obtain information, ideas and resources.’]

Cellular Telephones and Other Devices
Kindly turn-off cellular telephones during class time and field experiences and place them in book bags or purses. Please no texting in class. It reflects negatively upon you as a developing professional. Once class begins and if use of the laptop is not required, all laptops should be closed during class time so that your full attention can be focused on your colleagues and the discussion or lecture in progress. If you prefer to take class notes on your laptop, please inform the instructor. You are on your honor to be focused on note taking and not on e-mail, Facebook or other technological enterprise not germane to the class in progress. Thank you in advance for your consideration of colleagues and students.
 
Grade Appeal
If you disagree with the evaluation of your work or believe an improper grade has been assigned, an appeal may be followed.  Please discuss the matter with the instructor and refer to the Fitchburg State University Grade Appeal Policy in your Student Handbook.

Academic Integrity Policy
The faculty in the Education Unit at Fitchburg State University that work submitted in fulfillment of course requirements will be solely that of the individual candidate and all other sources will be cited appropriately.  University Academic Integrity Policy, as outlined in the University Catalogue, will be strictly adhered to.

Copyright Policy
You are reminded that, in preparing handouts for peers or the instructor, reproduction of copyrighted material without permission of the copyright owner is illegal.  Such unauthorized copying may violate the rights of the author or publisher.  Fitchburg State University adheres to federal laws regarding use of copyrighted materials.  See the Student Handbook for more details.















29
image1.emf
Knowledgeable

Skillful









 

  Knowledgeable 

  Skillful 

 

Caring    Ethical 


